
Pre-Planned Absence Form 

Student’s Name: _____________________________________  Date: ____________________ 

Dates of Pre-planned absence: ____________________________________________________ 

Reason for requesting days: ______________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

This form must be completed and given to the Division Head before the absence occurs. 

Teacher  Assignment  Due date 

Long term assignments that are due during the requested absence must be turned in prior 

to the absence. 


